Your Name Here
Phone Number | Email | LinkedIn
2–3 job-focused lines telling the employer “Who I am”, “What I bring”, and “What I am looking for/ why this role is a fit”. Make the summary clearly job focused.
Education
	Education Title,
Institution
	City
Dates of Study/ Date of Completion


· Bullets; try to demonstrate traits that are important for the role.
Relevant Experience
	Position Title
Organization
	City,
Dates of Employment


· Key Information 
· Bullets
	Position Title
Organization
	City,
Dates of Employment


· Key Information 
· Bullets
Volunteer Experience, Projects, and Community Involvement
	Nature of Participation/ Achievement/Position
Organization
	City,
Date(s) of Participation


· Key Information Bullets
	Nature of Participation/ Achievement/Position
Organization
	City,
Date(s) of Participation


· Key Information Bullets
Skills and Certifications
	Skill Name
	Organization (only if relevant)
Date Obtained


· Details or sub information, focus on information directly tied to the role. 
	Skill Name
	Organization (only if relevant)
 DateObtained


· Details or sub information, focus on information directly tied to the role.
*You can change the order of any of the sections if you feel one section is more relevant.
